
Career Connect
Programme
How to create your digital CV on
the Career Connect Portal?

GUIDE



Activate your
account

1.Once your application to the Career Connect Programme has been
approved, you will receive an email entitled “Career Connect
Programme – Profile Creation & Next Steps” with a link to access the
Career Connect Portal and complete your profile.

2.Follow the link  to activate your account on the Career Connect Portal.Follow the link
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When your account is
activated, you will land on
your dashboard. 

Click on “My CV”  to complete
your digital CV.

Fill in your
digital CV

“My CV”

3



On “My CV”, fill all the required fields:
Profile
Programme
Education & exchanges
Experience
Extracurriculars
Languages
IT tools
Interests

Then upload your PDF CV, which will be
shared with companies at a later stage.

Fill in your
digital CV
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Your changes are saved automatically

Fill in your
digital CV
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Upload your
PDF CV Check out our CV Guide!

To help you create your CV,
explore the Career Center CV
Guide, tailored exclusively for
HEC students. 
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https://heccareer.ch/en/our-services/hec-career-guides%F0%9F%94%92/
https://heccareer.ch/en/our-services/hec-career-guides%F0%9F%94%92/
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